
 
CITY OF CHATTANOOGA PERSONNEL 

INSTRUCTIONS TO POLICE APPLICANTS 
 
PLEASE CAREFULLY READ THE FOLLOWING INSTRUCTIONS.  
 
The application must be complete.  Telephone numbers and addresses 
must be current.  The application must be signed and dated.  All blanks on 
the application must be complete.  It is your responsibility to update your 
application if any information changes. 
 
INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED. 
 
This position requires additional documents. The following documents 
must be submitted with the completed application: 

 
- Birth Certificate 
- Driver’s license   
- DD214 that shows the type of discharge, if military history applies 
- High school diploma, GED testing sheet or a certified graduation letter  

      - Consumer credit report disclosure of intent and consent form (signed) 
 
IT IS YOUR RESPONSIBILITY TO MAKE COPIES OF THE REQUIRED DOCUMENTS. 
 
The following documents are welcome but not required: resumes, college 
transcripts or diplomas, training certificates and licenses. 
 
Screening and Selection Process: 
You will be notified by mail to take the written and physical ability test.  
The written test consists of four sections:  accuracy of observation, written 
communication skills, reading with understanding and biographical 
inventory totaling 169 questions. Upon passing the written test with at 
least 70%, you will be notified by mail at a later date to take the physical 
ability test. An explanation of the ability test is attached.  A recruiter will 
contact candidates after being selected for processing.  Further 
processing consists of a thorough background investigation and polygraph 
exam.  The last step is a panel interview.  Police Administration and the 
Police Chief make final hiring selections.  
 
The written test is valid for three years and the physical ability test is valid 
for one year.  If either of these tests expires, it is your responsibility to 
request a retest to keep your application active.   
 
If you have additional questions, you may call Lucy Young at 757-0900 or 
e-mail: young_lucy@mail.chattanooga.gov or Ernie Meyer at 757-0032 or 
e-mail: meyer_ernie@mail.chattanooga.gov
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